Help Notes – Exporter Company Registration Form

Please note: The registration form must be printed on your company headed paper and signed by one of the following members of your company’s management team; the Managing Director; the Financial Director; the Company Secretary or the Chief Executive Officer.  

All sections marked with an asterisk are mandatory.
Exporter Company Details

Name*: Please enter the full name of your company.  This should normally correspond with information held by the Companies Registration Office (CRO).  If there is any deviation from the CRO registered address, an explanation should be provided in a letter on company headed paper attached to the Registration Form.

Address*: Please enter your company’s full registered office address.  This should correspond with information held by the Companies Registration Office (CRO) 

Telephone Number*: Please enter your main company telephone number, including the direct dialling (STD) code.

Fax Number: Please enter your main company fax number, including the direct dialling (STD) code.

Website Address: If your company has a website, please enter the address here.

CRO Number*: Please enter your Companies Registration Office Number.

VAT Number: If your company is registered for Value Added Tax (VAT), please enter the VAT Registration Number here.

Contact Details

Company Secretary*: Please enter the name and contact details of the Company Secretary.  This should correspond with information held by the Companies Registration Office (CRO).

Manager with Responsibility for Trade Compliance*: Please enter the name and contact details of the person in your company who has responsibility for trade compliance.  This person will normally be a member of the senior management team.

Authorised Officer Contact Details

Authorised Officer*: Please enter the name(s) and contact details of employees who are authorised to complete export control procedures on behalf of the company.  We recommend that you provide details of at least two authorised officers where possible to ensure continuous cover.  If your company uses an agent or representative to complete export control procedures, you can include these authorised officers later in the registration form.  

Goods to be exported (includes both items and technology)*: Please indicate what category of controlled goods your company will be exporting.  Your options are: dual-use or military, if your company will export both categories, please indicate this by ticking both boxes. 

Company Description:  Please provide information on the size of your company, the type of products you manufacture and the types of markets you sell into. You may use a maximum of 500 characters.  If you wish to submit additional information to support your application (e.g. product technical specifications), please submit attached to the registration form.  

Parent and Agent Company Details

Parent Company Details

If your company is a subsidiary of another company, either in Ireland or abroad, please complete the parent company details.  

Name*: Please enter the full name of your parent company.  This should correspond with information held by the Companies Registration Office (CRO) if the company is registered in Ireland or, if the company is incorporated in another jurisdiction, with the information held by the comparable official authority of that country.

Parent Company Address*: Please enter your parent company’s full registered address
Parent Telephone Number*: Please enter your parent company’s main telephone number, including dialling code if outside Ireland.
Parent Fax Number: Please enter your main parent company fax number, including dialling code.
Parent Website Address:  If your parent company has a website, please enter the address here.  

Agent Details

Name*: Please enter the full name of the agent company authorised to act on your behalf for export control purposes.  The name should correspond with information held by the Companies Registration Office (CRO) if the company is registered in Ireland or, if the company is incorporated in another jurisdiction, with the information held by the comparable official authority of that country.

Agent Company Address*: Please enter the full registered address of the agent company.
Agent Telephone Number*: Please enter the main telephone number for the agent company, including dialling code if outside Ireland.

Agent Fax Number: Please enter the main fax number for the agent company including all dialling codes.

Agent Website Address: If the agent company has a website, please enter the address. 

Agents Authorised Officer Contact Details
Agent’s Authorised Officer: Please enter the name(s) and contact details of people within the agent company who are authorised to complete export control procedures on behalf of your company.  We recommend that you provide details of at least two authorised officers where possible to ensure continuous cover.

Authorisation

One of the following members of the company’s management team must sign the registration form; Managing Director, Financial Director/Controller, Company Secretary or Chief Executive Officer.
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